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Hacrosmee [lonowenne () 3ammTe nepcoHAIbHA TAHHLIN PaBOTHHEOR H ofyumomuxes (1aice —
[Monokerne) paspaloTaHo © UCARK TAHTH HHQOPMALMK, OTHOCHLERCH K TH9HOCTH H AHYHOH EH3HH
paboTIHECE W COVIAIMANCA TOCYIapCTRCHHONG (RUsKeTHOTS obIeodpasoBaTebHOT0 YIpes ICHRS
cpensel mwonsr Nel88 c yrayOnenbbiM  HIVMEHMEM MHPOBOR  XYNOWECTBEHHOR  KYILTVREI
Kpacuorsapaeiickoro padona Canxr-ITerepSypra (nanee — [Tlkona), B cooreercremn co crareeil 24
Komcraryuan Poccmitckoit  @enepatnn.  TpyiaoBwsM  Kodekcos  Pocowiickoff  deiepaiin ®
heaepatbHBME 3AKOHAMH HOPMATHEREIMH axTasi o1 27 momn 2006 roga Ne149-03 «O6 mudopsanio
HIpOPMALMOHREIX TEXHOAOTHAX A 0 samuTe mnhopsaumny, o1 27 wons 2006 roaa Nel 53203 «0
TePCOHANLHLIY TAHHLI .,

1. Obmue noaoKenHn

L1, Tlepconanehinie gadauie — mobos  AHQOpPMAIME, OTHOCHIAACH K ONPEIeieHHOMY B
OTPEAEIREMOMY HA OCHOBAHHH TAKOA MHOOpMAauK duIndeckoMy Juuy (cyiBeKTy NepeoHaNsHbIX
JAHHEIX), B TOM 9HCIE €00 (GAMILITHA, HMH, OTUECTRO, 'O, MECKL, JAT2 0 MECTO POMMCHHA, anpec,
cemelinoe, obpasoBanne, npodecera. Jox0JkL, HHad HEdOopMalEa.

L2, IlepcoHanuubie AaHHBlEe pafOTHHEKD — HHPOpMALMA, HeoDXOMHMan paloTojarend B cBSIM ©
TPYAOBEME OTHOMEHHAMA H KACAIOMARCA KONKPETHOTO paboTHHKA.

[lepeonanshnie ganane obyualoigExes — wadopmanas, neobxomnmas Mlkone & ceasm ¢ yaehHe-
BOCTIHTATENLHEMA  OTHOMEHHAMA, BOTHHKMOUAMH = MEHTy  O0VHAIONTHMHCE, 610 PofMTeIsMi
(ZaKorHEME npeacTapATenmar) 1 Lxomodi.

1.3, ObpaboTra NepeonanbHeiX JaRHMX — A¢HCTRAS (ONEpauHH) ¢ NEPCONLTEHEIME JAHHBIMHA, REIRAN
clop, CHCTEMATHIAIHEY, HAKOILTEHNE, XPalel e, YTodHeH e (0OHORIEHHE, HIMEREHHE ), HCIOILIOBANNE,
pACTIpOCTpAHSHNE (B TOM  WHChe nepedatwy), obewwmwBanne, OGIOKHpORAHWE,  VHHOUTOMCHHE
NEPCOHANBHBLX JAHHBIX.

Pacnpocipanenne NEpCOHANBHLIX JAHHEX — JefiCTBHS, HANpPARTEHHBE HA NEpeNavy  [JaHHBIN
HEONPSICNCHHOMY EPYIY JHI (Mepeiav¥a NepcoHanbHMX  JaHNEX) HAH Ha  O3HAKOMICHHE ©
NEPCOHATEHAIME JAHHBME HCOTPAHAHEHHOD KPYTa JHL, B TOM YAcie oDHApoI0RAHEE TEPCOHLIBHEIX
JAHHER B cpeicTBax Maccosoil mndopsmani, passemenie HRbopMaATHOHIO-TENeKOMM Y HHKAHOHHELY
CETHX WIH NPEIOCTARIEHHC N0CTYNA K NEPCOHANBHEIM JAHHEM KaKHM-THE0 HHEIM CHOCOGOM.
Henoussosanne DepeOHATMHBIN JAHHBIX - AeHeTBHA (ODEpaldM) ¢ OEPCOHATLHLIMH  JaHHBIMIL,
copepiraesuie LLkonofi B neasx mMpARATHE PEITEHN HIW COBEPINSTHA HHLIN TefcTRNH. mopowIan s
HOPHIHYCCKHE [IOCACACTENA B OTHOLICHAH CYDBRCKTA NEPCOHANBHBIN JAHHMX WIH ADYTHX AHL, mbo
HHBIM DOPATOM IATPErHEANMILEY NPags H cBODOAM CYOBCKTA NEPCOHANBHBX ARHHBIX HIH JIPYIHX JHLL
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O0IEIOCTYIHEE NEPCOHATEHEN JAHHLE —~ NepCOHANBHES JAHNHLE, JOCTYN HEOrPAHHMCHHOID EpPYLA
JIMIL,

K KOTOPBIM NPEJOCTABICH ¢ MHCHMCHHOTD COMTIACHE CYDBOKTA NEPCOHATRHBLX JIAHHRX HIH HA KOTOPRIE
B COOTBETCTEHM ¢ (elepaTbHBMH 3aKOHAMH HE pacnpocTpaHsercs Tpebopanne  cobao/eHH
KOHpHICHIHATRHOCTH.

1.4, K nepcoHaibHEM JaHHLIM PaDOTHHEL, TOAYSReMEM paloTo/lameier HiH NoJUIEHKAIIEM XPaHe HHID
¥ pafoTofaTens B MOPANES, NPEAYCMOTPCHHOM JMCACTBYHMIHM 3AKOHOJATENLCTEOM H HACTOAIIHM
[Mono#eHHeM, OTHOCETCA CAS/IYHIINEG CREMCHHA, COACKALINECA B IHYHLX Jenax padoTHRKOR:

- MACHOPTHRIE AaHHKe paoTHuka, pojwreneil (1axouusx npeacranaTenedl) u obyyalOnIHXCS:

- HHH

- YREOMIIEHHE O PEFHETPALMH B CHCTEME HEHEHIYAILHOrO (NepconipHUHPOBAHHONO) YHeTa:

- JOKYMEHT BOHHCKOTO YHeTA (478 BOCHHOODAIAHHMX H JHMI, NOANCHAINNX NPHIMBY HA BOCHHYH
cymoy);

- ZOKYMCHT 00 0OPaiOBAHNH, KBATHHHKALHH HIH HATHYHH CICHMATLHE SHAHWR (NPH DOCTVILIEHRH A3
pafiory, TPpefVIoILYK COCIHATENEX THAMUH HIH cleaMatkHol noAroToRKE),

- ANKETHEE JARHEE, SATOTHENHLE paboTITHKOM TIPH MOCTYIIENHA Ha paloTy WiIH B npoiecee paboThl
(B TOM YHCIE — ARTOOHOrPafiHA. CEEICHHA O CeMEiHoM MONOECHHH padOTHHED, NEPCMCHE (aMHEIHH,
HATHYHH JeTeil 0 RANBCHIEE

- JDKYMENTRI 0 BOIPACTE MATOACTHHX JeTel B MECTe HX 00yIeHNS;

- AOKYMEHTEL 0 COCTOAHHA 310P0BLA (CRCICHHA 0D HHBLTHAROCTH, ¢ DEPEMEHHOCTH H T.0. )

- AOKYMEHTEL O COCTORHMH 3I0POBRA JeTell (BRm0San cipaskd o0 HHBATHAROCTH, O HAITHYMUNA
XPOHHTECKHK 3aDoneRannii);

- HHBIC AOKYMEHTBI, KOTOPRIS © YHCTOM COCHHGHEN pabOTEH B B CODTHETCTHHN € JAKOHOIATEARCTROM
Poccwiickodt Mepepanmn goiwHel ORTE NpeIbdRIeHs PAGOTHHKOM NOpH GAKTOYEHHH  TPYIOBOID
OOrOBOPA HAM B NEpHOA ern AelcTEHA (BRIOY9AS MEeIHUHACKHE IAKTIOHEHHA. NpeIhLARIReMEIe
PEbOTHHKOM NpH NPOXOXACHIE ODIATEILHLY NPEABAPHTEILHLX H NEPHOJAHYSCKHX MeTHIHHCKHX
OCMOTPOR);

- TPY¥IOBOI JOr0BOp,

- KOITHH ([TPHERIOR O [pHEMe, MEpehojiax, YRoTLHSHNH, NPeMHPOBATHE, NTOOIMPeNHaX B BIHCKANHAN,
TMuaran kaprodka no dgopae T-2:

- JAARICHHS, OOLACHHTEILHEIE 0 LTy aediLIe TANHCKH paboTHHKR,

- ZOKYMERTRI O TIPOXOAICHAN paboTHHKOM aTTECTAINN, NORMITEHAR KBATH(PHKAINH,

- HHEIE JOKYMERTH, COJICPHANIHE cBelcHHs O paboTHWKE, HANOMICHHE KOTOPHIX B JIHMHOM eI
pafornmks  HeoOXOAHMO [0  JOKYMEHTAIBHOC OQOpMIeHHA TPYIOBLX OPABOOTHOWEHHHE ©
pabOTHRKOM (BRIHOMAR NPHIOGOPEL CYOA O JAnpeTe SaHHMATLCT NMeJarormIeckol JesTeNbHOCTEI HIH
JAMNHCATE PYKOBOIAIHE JIOLEHOCTH).

1.5, K pepcoanLiuupy Aaunusy o0yvamomnxces, noayuaembsiM [Hronoli n noanesanum xpageHn s
Hlkone B nopaake, NPeIyCMOTPEHHOM JCHCTRYIOUIHM 3AKOHOJATCTETROM H HacTormnM [lonomennes,
OTHOCKTCH CIEVIOIHE CREIEHHN, CONCPAAIMECE B THUHLX NcAAX 00V aloiHXCA:

- [OKYMEHT, YROCTOBEPSIONIHE MHTHOCTE 0Oy TAIMIErocH (CEASTETRCTRO O pomaeHHn/nacopt ¢ 14
neT;

= JOKYMCHTRI 0 MECTE NMPOWHBAHHAR,

- MACHOPTHEIE JAHHKE pOIHTENE (JAKOHRRIX NpeacTapaTened) obyaaonierocs;

- MHETPALHOHHAR KapTa H YBEJIOMIEHHE O NOCTANOMKE HA MHTPAHOHMBIA Y9eT (PErHCTpAIMED)
DOYHAKMIMXCH JeTeH-MHTpaiTOR;

- MHTPAIAOHHAA KAPTA poauTeneH (3aKoNALN TpeicTaRHTenal) feTeii-MUTrpAATOR;

- JOKYMEHTE O NOAYHEHHH 0DPaIoBAHHA. HEODXOIHMOTO JUIA NOCTVILIENHA B COOTRETCTRYIOUINHA KNacs
(IMYHOE Aeno, CPARKA ¢ NPeIEIYIero MecTa yuelsl o T );

- MTHE METHIHHCEON CTREN OBEITHA,



- IOKYMEHTH © COCTOAHMM 7J0pOBLA (CBEEHMA 00 WHBAIHAHOCTH, O HUTHUMH XPOHHYCCKHX
JA0OTEBAHHN, MEAHIMACKOE IAKMOUeHHe 00 OTCYTCTEHH NPOTHRONOKAsaEWd A0 ODyHeHHA B
OOPAIOBATEABHOM YHPERICHHNE KOHEPCTHOMD RHAA M THIZ, 0 BOAMOKHOCTH HIYHCHHA NpEIMETOR,
NpeaCTABIMIOUINK NOBLIIENHYH0 ONACHOCTD 1A 3I0POREA H T.OL )

- [JOKYMCHTH, TOTTREPRIMONIME NpaBa HA JONOMHHTETRHEE TapaHTHH M KOMICHCAIWH 10
OUPEAEIEHHEM OCHOBAHHAM, NPCIYEMOTPEHHEM 3AKOH0IATEALCTROM (POIATCAN-HHBLTHIL, HENOMHAR
CeMBH, PEDEHOR-CHPOTA | T.01.);

- WHME AOKYMENTDL, COACPHAIIHE NEPCOHMLILHES JAHILIE (B TOM UHCAE CREISHHS, HEODXOIHMELE 1L
NPENOCTABIEHMS  OOYVHARMIEMYCH (ApaNTH B KOMOCHCALMA, YCTOHOBACHHBIX JIEACTEYIONTHM
HAKOHOIATETLETHOM ),

PoanTeay (3axonnLie NPeacTABHTENN ) MOTYT COOBUINTE WHEIE CREACHNE, C KOTOPLIMH CHHTAIIT HYHHbIM
OAHAKOMHTE PADOTHHKDS LIKOIR.

2, OcmoBAEIe YCTOBHA NpoReieAna 0dpaboTke NePpeoRaILNBIX TAHHLIX

2.1. lllkona onpeaenser obbeM, cofepaanne obpabaThBacMbix AaHARX pafoTHnkes 0 ODYHMIONIHNCH,
pyeosogcTRyack  Koncrwrynuell Poccmfickoll  enepammn, Tpynormm  Kosexcom  Poccmfckol
thepepanns, ©3 Ne273 ot 29.12.2012r «06 obpasopannn B Poconiicwoii deaepaiiuny # HHEIMH
PeIEPATLHBIMK IKOHAME.

2.2, OBpaborka NEPCOHANBHBIX JAHHBMX PabOTHHEOR OCYIIECTBANETCH HOKIKMYHTEIRHO B LEASX
pbecrneuerna co0UOICHNE JAK0HOE H HHLIX HOPMATHBHAIX [TPABORLIX AKTOR, CoeiicTRHA paDOTHHEAM B
TpyAoyeTpoiicTRe, 0DYUSHAN W NPOIBHACHIH N0 C/IVEDE, a TAKKE 00SCTIEIeNHA TITHOH Ge30MacHOCTH
paloTHHKOR, COXPAHHOCTH WMYLICCTRE, KOHTPOAN KOTHYCCTRE M KAYeCTEa BunoHAcmMoii pabaTsl.
OOpaboTKl. NEPCOHAIBLHEX THHHE OOYUARIIET0CE MOKET OCYIMECTRISTECH HOKTHMHTEILHO B LETRN
ofiecrieYeHRS CODTIOICHAR THKOHOR i HHLEX HOPMATHRALIX NPARORLIK AKTOR: colefeTBng by aromusMc
8 ofy4ennn, TpyaoycTpoiicTae; obecnedenid HX THUHOH DEIOTMACHOCTH; KOHTPOMA KAYCCTRA 00V CHIR
H 00eCnedelig COXPAHHOCTH MM YIECTRA.

2.3, Bee NepCoHLTLHBIC TEHNEE PABOTHRKA IPEIOCTARTAIONCE PADOTHAKOM, 38 HCKITIOUCHHEM CIIYHacE,
OPEAYCMOTPEHHEIN  heTepaibipn  3aKkoHoM. Fooy nepeonansube annne palOTHHER BOIMOWHO
MOMVIHTE TOALKO ¥ TPETLER CTOPOHEL, TO padoToIaTe]s 008380 IMPanee YRSIOMETSE 00 3T0M paboTHHK:
W NONYYHTE cre mmckmesdoe cornacke, Pabotomarens aomken coobmmTe paloTHHEY © HEAHEX,
MPEMONATAeMEX HETOMHHKAX H CHOCO0AX NOIYHMeHHA NCPCORATRHBIX NAHHBIX, 3 TAKHe O NapaKTepe
NOUIEKATIHK AOMYICHHI0 NEPCOHATRARIN TAHIL 1 IOCIENCTBHAR 0TKA3: paboTARKA JaTh NHCEMEHHOE
COTAACHE HA MX NONYHCHHE,

2.4, Bce NEpCOHAIBHME [JAHHEIE HECOREPUIEHHOMCTHEre O0YHAMCTOCA B BO3pacTe o |4 e
(MANONETHErD) NPEIOCTARIAIOTCR  er0  POANTENAMH  (JAKOHHBIMH  [pejcTasuTensMu),  Ecim
NEPCOHANBHEIC NAHHAE BOIMONHO OONYYHTE TOILKD ¥ TPETHEH CTOPOHGL, TO POAHTETH (JAKOHHEE
IpecTABKHTERH) 0BYYAOMEroca AOMKHE GMTh YREIOMACHM 00 From tapanee. O1 Mux 10MEHO DLITE
TIOIYHEHO MHCHMEHHOS COracHe Ha TOMyIeHHe MePeOHANBHBIX JaHEMX oT TpeThell cTopotl. PoauTeny
(3aKOHHME MOpelcTaBRTenH) O0y9aOWErocs A0MEHE  OwTs  DPOMHOPMBPORAHEL O LEORX,
NpeIIofaracsMely HCTOTHHKAX W Crocobax NoayucHHs NEpeoHATRHEIN JAHHEIX, 8 TAKAE XapakTepe
[OUTCARIHE MOV YISHAK TEPCOHANBHBY JAHHBK | NMOCHEACTERHAR 0TEAIA JATE MHCEMEHHOE COrJAcHE
Ha HX MOy SEHHE,

MepcoHaTLHEE  ANHME  HECOBEpIICHHONCTHero  ofiyMmomerocs B moipacte crapme 14 ger
NPEIGCTARTAIOTCA CAMHM OO YHAKMITHMER ¢ MHCHMERHOTD COTTACHA CROHX MWKOHNEIN NPeIcTagHTeNEH ~
poauTeneit, vesHosHTencH wan noncunrens, Econ nepeonansuse jonusie o0y momerocs BOIMOMHO
NOTYYHTE TOALKO ¥ TpeTheli croponkl, To ofyuaomuiics nonmen OLTE o0 sToM yBegoMaen xapanee. O7
HEFD H Er0 POSHTENEH (JAKOHHBI npetcTasiTened) 1omeno DT NORYUSHO THCBMEHHOE COITIACHE HE
NOIYIEHUE NEPCOHATBHEX Saubix o7 TpeThell cropoisl O0yHaIHACE B ero POIHTENH (IAKOHHbIC
NPEACTABHTENH) A0MHE ObTe NPOMEGOPMUPOBAHEL O LCISX, NPCITOAAracMblX HCTOMHHKIX M
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cnocobax noayHEHHE NEPCOHATEHE JAHHEIX H IOCIRACTEHAX OTKAM AATH (HChMERHOE COMIACHE HA HX
TOTYHeHHE,

2.5 [llkona me mveeT npasa foayuars H oOpafareiBaTh NEPCOHATEHLIE JAHELE PabOTHHEE,
OBYHEIOMIErocH 0 €ro NOAMTHYCCKHX, PENHTHOVHBIX B HHMX yOCHIEHHAX W 9acTHOR wuiHM De3
ITHCRMEHHOTO COTARCHA paboTHNka, oDy IalOMErocd.

III%o0a He HMEeT Npass NOAY4aTs # o0padarThiBaTh NEPCOHARHEIE JaNHbIE PADOTHHER, 00YIAILICTOCH
@ &0 WISHCTRE B ODIMECTRE AR 00LeIHHSHHIX HIK €10 Npodcornol TeaTeNLHOCTH, 33 HCKMIOTCHHEM
CHAYUAEE, MPEAYCMOTPCHHEIX (penepaIbHEM SAKOHOM.

2.6, lllkona sopape ocyilecTBAATL c©Bop, mepeiaqy, YHHYUTOMEHHE, XPEHCHHC, HCHOILIOBAHHC
WHPOPMALIHA O TOIHTHYECKHX, PeIHIHOIHLX, JAPYINX VOeRIEHHAX M YacTHOH WHIHM, 8 THKKE
WHPOPMALHH, HAPYIAIOMWEH TAHY TEPEnHCKH, TeIedONHLIX NePerosopos, NOYTORMX, TEACTPHfHEX H
WX coobuenu:

- pAGOTHIKA TONBKO € Cr0 NHCLMEHHOND COTNACHA HWITH 1A OCHOBAHAH cYIehHOID PelleHRs.

- ODYSaMOMISTOCA TOABKO ¢ Mo MHCEMEHHOTO COPTAcHA  (COMacHA  pojuTeled  (JaKOHHBIX
PEACTABMTEAEH | MAIONETHEND MECOBEPIIICHHONCTHETD OOYHAMICIOCH) HIH HA OCHOBAHHE cyaebnoro
peIeHUHA,

3. Xpanenme, ofpadorka n HENOILIOBANKE NEPCOHATEHEIX TAHHBIX

3.1. [Nepconanenue aaunse wxoasHEkes o ofyqaommxes [llkonsr xpanarcs Ha OymmsHBIX #
MEKTPOHHLIX HOCHTENEX, B COCUHATBHO MPEHETHANEUNEX 114 JTOT0 NOMEINCHHAX, TAKME B MECTAX,
obecTEMHBAIONIRY JANIATY 0T HECAHKINOHH PUBAHHOTO JOCTYTIA.

3.2. B npouecce XpaHeHMs MEPCOHLILHEIN JAHHBIX paDOTHHKOB W oOyuaromuxcs HIkodesl aonsHb
pheCIeHBATECA:

- TpefoBaHAS HOPMATHRHY A0OKYMEHTOR, YCTAHARTHBAIOMMY NPARIIE XPAHCHHA KOH(IHACHITHATLHEX
CRENSHHEA;

- COXPAHHOCTR HMEHMIHXCE  JIAHHBX, OFPAHUYEHHE JAOCTYOA K HUM, B COOTBETCTEBHH ¢
saxoHofatenscTrom Poccrifexod enepamnn vactosum [lonowennen;

- KOHTPOIL 38 JOCTOBEPHOCTRIO M OOAHOTOR NEPCOHMIBHEIY JANHLIX, HX PeryispHoe oBHOBICHIE
BHECEHHE N0 Mepe HeoOXoIHMOCTH COUTRETETRYIOITHY HIMEHSHIH.

1.3, JlocTvi K nepeoBatibHemM JanukiM padoriinkos i obyvaroumxcs [xomm macior:

- IHpEKTOP

- 3AMECTHTETH JMpCKTOpA Mo yuehHo-nocnHTaTensiol pafore (HepeOHANLHBE JAHHEE TORLKO
paBoTHHKOR, HANOANIIMXCA B WX HENOCPEACTHEHHOM MO TMHECHHE, 10 HANPABRICHHI JERTeILHOCTH),

- JAMECTHTENH JHPCKTOpA N¢ BocnHTaTensEoH paboTe (NEpCoHAIBHBIE [EHHBIE TONLKO PabOTHHKOR,
HAXOANHXCA B WX HCOOCPEICTREHHOM NOTTHHSHHANR, M0 HANPaBICHHIY | SBHOCTH);

- IAMECTHTEND JHpekTopa o GezonacHocT, obecneveHni HEI0NAcHOCTH DPAIDBATERHOTO NPOUSCEa
H YCRoBHil 1pyad (HepeoBLiLHLe TAHHEE TONRKO PabOTHHEOR, HAXORIIHXCA B WX HEMOCPEICTECHHOM
MOTYAHCHAHR, N0 HANPARTEHHID AEATEILHOCTH

- TAMECTHTENH [IMPEETORA [10 8 MIHACTPATHERO-X038icTReHHOR paboTe (NepeoliIhHble AAHHLIE TONLKO
PaboTHHKOR, HANOAIINKCE B HX HENOCPEACTRERHOM NOMHHEHNE, 0 HANPABISHHIO JesTehHOCTH);

- FAMECTHTE R 110 HAYYHO-METOIHYCCKOH pabore;

- KIRCCHBIE PYKCBOIHTEIR (TOILKO K HCPCORANRHRIM JAHHRM 00y HAOIIHLCE CROSTO Knaccal,

- CHICHAATHCT MO KAIPaM;

- MEAONPOHIBOTHTEN D,

- AOKYMEHTOBEN,

- HHBle paBOTHHEN, ONpeleiAeMble IpHKasos JupekTopa Llkone 8 npefenax cpoefi KOMTIETEHIIHH.

3.4, Tlosmuso mHL. YEa3aHHWX B 03,3, sacronmero [lonomens, npaso J0CTVIA K NEPCOHETLHBIM
AGHHLM PABOTHHKOB W OOYUMIOIMMXCH MMET TOALKO AHUA, YIOIHOMOUCHHHC ICHCTEYHMILEM
AAKOHORATETHCTROM.
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1.5, Jlnua, HMEHIIHE J0CTYN K NEPCOMATLHEM JAHHLIM, O0A38HL HCOOILIOBATE NEPCOHATEHBIE JAHHER
pabOTHHKOR B DOYHRIONIHXCH AN B IeTAX, IS KOTOPRX OHK ORUTH NPe0cTaRIens:

3.5.1. llepconaribabie AaHHRE 00VIAIMMXCA HCNOILIYHITCR U4 efel, CRATANHLIX C DCYIECTRICHHEM
yeGHO-BOCOHTATENRHON  NPONEccd.  AJMHHHCTDAUMS M OEJErorHYecKHe  PaboTHHKM KO
HCIONEIYIOT NEPCORAIRHEE JAHHGE UTA GOPMHPOBANHA KNACCOR, COCTARTEHWA YHeGHOID MIaHd,
COCTARTCHHA OTYETOR B BRINECTORIOME opradwiaumn, Qopuupopanns Gaisl sansasix no EIT), ans
BOIMORHOCTH  HOUIEPEKARATL CRATH ¢ POMNTWIAMH (JAKONHEMH [PEICTARHTEASMM), VUHTLIEATE
OCOGCHHOCTH YYAHXCE TPH ero 00Y9CHIH M BOCTIHTAHHH,

352, MNepeoHaiLuile JaHHBe PaboTHMEL HCOOILIYIOTCS N8 uencl, CBAAHHBIN C BhIIOIHEHHEM
TPVAOBEN GYHEIHA, AJMHHHCTPRIAA [MKMTE HCOOILIYET NEPCOHATEHENE JAHHEE, B SACTHOCTH, JII4
PELLICHMA BOTIPOCOR  ATTECTAlHH, QOPMEPOBAHMA  Y4CDHOIO NNaHE, COCTABNCHHA OTHETOBR B
BHIIECTOALIME Oprasuiauns, Gopsuposanns Gamw aanssx no EID, npoasasenns paborimkon no
caywle, YCTAHORISHHA paiMepa sapaboTHodl LiaTel. Ha 0CHORAHHHA MEPCOHATLHLIX JAHNMX PemacTcs
RONPOC 0 Jonycke paboTHHKA K HEHOPMAHN, COCTARNAIOWEH CyReOHYID TAHNY.

[lpy opHESTHE pemcHmi, WWTPAHBAOLIHY HNTEPCCH PADOTHHER, AIMHHHCTPAUNA HE MMECT npasa
OCHOBBIBATECS WA NCPCOHATRHEIN JANAYX, TOMYISHILX WCKHOHHTAIRHG B pelyinhTare WX
ARTOMATHIHPOBAHHOA OOpaboTER KAH MMexTponHoro nomyacHus. Pabotonarens Taxme He Bnpape
NPHHHMATE PEITSHIE, 8T PAIHBAIOIIHE HHTEPECH! PADOTHHKEL, OCHOBRIBAACH HA JAHHEX, 10T CKAONIAX
ABOAKOC TOAKOBaHKE, B ciaydae, ecliH HA OCHOBAHHH NCPOOHLTRHBIX JAHHLX HEROIMOKHO JOCTOBEPHO
VCTEHOBHTE Kakoii-mudo (axr, padoTosarcas npejimaract paboTHHKY NPENCTABHTL NHCLMEHHELE
PEFRSCHEH I

3.6, [lepecodaibibie Janupe paboTHHER OTPIRIIOTCH B AWYHOR Kaprouke paboTuuka (dopma T-2),
KOTOPAs 3AN0JTHACSTCA MOCHE MIJAHHA NPHKSSA 0 ¢rD npueme Ha pabory. JlHusne geda H IHMHbE
KapTouky PABOTHIKOR XPaBgTcs B OVMAKHOM RIUIE B NANKAX B kady. SATHPAIONIEMYCH HA KO,
Hecropaesom wkady Wik ceiife, aocTyn K Koropomy uueet aupexTop Lkoms, cncumanner no kajapam,
AENONPOHIBOIATE ML, JA0KYMCHTORCL,

3.7. MNepconansuiLe AaNIEIC COTPYIHNKOR MOTYT TAKKE XPAHHTECH B JICKTPORIOM BHIAC B TOKATHHOMN
KOMITRIOTEpHOM ceTi. [locTonmmuii noeTyn (B npegeiax cooel KOMIETENTIOCTH) K AekTpontoi Gase
mammwx AMC «llaparpads, cogepwamed UEpCOHATRHLE MANHLE PabOTHHEOB, WMEOT TOMLKO
TAMECTHTEAH MPEKTOPA, CNCUHATHCT N0 KaapaM, ACIonpoHIB0IHTElb, JOKYMEHTOBEL, PaboTHHKN
Byxraarepun, MIMHHHCTPATOP HHPOPMALHOHHEK CHOTEM [HIDKENED), AIMHIEUCTPATOP NPOTPEMMHOTD
komnnexca (mumenep) AHC ollaparpad. [locTyn Jpyrex paboTHHEOD B NEPCORANBHBIM IAHHEM
OCYLIECTRIHSTCA HA OCHOBAHMM NMUCRMEHHOTO PAIPEUICHAS PaDOTHHKE H PAcHOPIKCHHA AMPEKTOpA
LBkt

3.8 Hapomm ans nocTyna K UleKTpoHRoN Dase JAHHEX YIPeHKICHNT YCTAHABAHBAIOTCR [NPEETOPOM 1
coO0IAKTCE  MHIMBHYATRHO COTPYAHHEAM, HMCHOIIMM OO0CTYN K (CPCOHANLHBIM  JANHLIM
coTpyaunKoE. MaMenenue naponell npoRcxonmT we pese. aem | pas B TPH MECHIA.

349 Konmposars W JAenaTh BLIMCKH M3 NEPCOHANBHBIX JAHHBIN PaDOTHAKE  PaipeinacTea
HCKBOHHTEIEHD B caymeinax nets) ¢ NHeEMeHHOTo paspemenns pabotanka B aupextopa ko
3,10, [epconansisie AanHBe 00YIAIOMIETOCE OTPKAITCA B SI0 JHTHOM [IEle, KOTOPOS JAN0THASTCH
mocAe WLIAHHA npukaza o ero aunciennn 8 [Mwony. Jlwupee nena obyamonoes » aadannriom
HOpAnKe OPMAPYIOTC B NANKAX KIACCOB, KOTOPHIE XPAHATCH B CISUHANLHO 060pyoBaHKLX mKadax,
ADCTYT K KOTOPEIM HMEET JeNoNpoiIBOIHTeN:, JOKYMSHTORE/L, S MHHNCTPAIINS IKQTh H KI23CCHEE
PYKOBOIHTEIN,

311, Bepenne NHUHEIX J€1 W OTBETCTECHHOCTh 38 COXPAHHOCTh JAHMHALY A2 BOAIHEHD HA KIACCHRIX
PYKOBOANTENEH, ACNONPOHIDOIHTENE H JOKYMEHTORSLA.

3.12. TlepeoHaisipe JaHHbE 0OYHANOLUHNCE MOTYT TAKKE XPAHHTLCH B UIEKTPOHHOM BHJIE B IOKATLHOH
KoMOsoTepHod cetn. Tpaso nommoro goctyna k anextporsoi Gaze sanuwx AMC allaparpat » (Tacke
nanneie AHC ollaparpads nepexonnr 8 AHC «Inextponusifl uennsky 0 oneKTponHmil mypHais,

ﬁn_';:,l JAHHEIX al monaiiy fins ¥UETAa ,!ll:._l_:l:Tl'HI::II'{'!l MHTAHHE EOBHHEOR B PEMEAL [TOCTERICHHBIN rpened
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AAHHLIX PECYPCOB), CONCPHAIEH NEPCOHANBHES JAHHENE OO0YUAMEIOCH, HMEST ATMHHHCTPALHA,
ARRONPOMIBOINTE R, JOKYMEHTOREA, AIMHHWCTPATOP HHPODMAIHOHHAX CHCTEM  (HIDKEHESp).
WIMMEHCTPATOP [POrpasMMHoro koMiniekca (nmxeHep) AHC «[Taparpads. Ocrausisie nejarornyeckne
pafoTHHEH HMEIOT DOCTYD TOMRKO K TOR HHQOPMAUHH, KOTOpas HM HeoDXOJHMa B [peaensx
HCTIOHEHRA WX JOUTRAHOCTHEY 0DA3aHROCTER,

3,13, IMaponn gocTyna K Gase MAHHHIX YOTAHARIMBAIOTCH JIMPEKTOPOM B COODIIAIOTCE HHIRRHIYATEHO
paloTHHKAM, WMEIONIAM J0CTYT K NEPCOHATEHLIM J4HHRM COTPYAHHKOB, MiMenenne naponiei
MPOHCXOAHT HE pee, Ses | pas B TPH Mecaua,

3,14, KonHpopaTs H Ae1aTh BRUIHCKH W1 [NEPCOHAnLHHX SaHHBX O0yUmOIIHXCH PaipeiiacTes
HCETSMHTENRAO B CIVHEOHLIX LEMEX ¢ MHCLMEHHOID PASPeIICHHA VIAUIETOCH, POUHTENCH [ HaKOHHBIX
npeacraprTenel) oDVIAMIAKCE H JHPEKTOPE [KOILL,

4. llepeaana nepeolaabHEIX JAHREX

4.1, MMpr nepespde nepcoBaneiex paboTankos B obyuarommxcs lkom IpyraM 0pHIHYECKHM W
dakTudeckns minas Hxonw gonsHa cobmoaars caeaywmme TpebosaHaa:

4. 1.1, Nepeonaneiie ganmse paboTmiss (obyaaomeroca ) me MoryT 6T coobmennt TpeTheil cTopone
003 NHCBMEHHOMD COIMACHR pabOTHHEA { oDV aaIOmeroca). pogETCICH (JEKOHHMX NpeCTaBHTCACH)
HECORSPIICHHOMETHErD  (ManoneTHero) OGYYAMEToOcA, 38 WMCKMOMCHHEM CTYSacs, KOTIa 3To
HEOGXOANMO A0S NPESIYIPeRISHEA YIPO30 HHIHH B 300possio padorranka (olysarcueross ), 4 TaKse &
CAYYAAN, YCTAHORACHHBIX (ASPATbHBIM TAKOHOM,

412, Jlama. nooygalmAc  nepooHanhHME  JadHee  paDoTHHEEE  (oDyH@Omerocs)  SoUsKHE
NPeAyNPLKIATECH O TOM, WTO 3TH JAHHEE MOTYT ORITE MCOOILIORAHL THIIE B LEJAY, N4 KOTOPRIX OHI
coobmenst. [llxona nomgHa TPEDOBATE OT ITHX JIHLL DOITBCPRUICHEA TOUD, BTO 310 IPABIID CODIKIEHD,
Jlna, momyumIOmME TEPCOHANRHEE  JAHARE  paloTHHKA,  oDamaNel  CODMIOMATE  pesiM
Kon§HARHIMATEHOCTH, JanHOe TOAMKEHHE HE PRCTPOCTPAHAETCA HA o0MEH NePCOHATLIEIMKE JAHHEDMNA
pabOTHHKCR B NOPAIKES, YCTAHOBACHHOM (EacpaibaRMME JAKOHAMH.

4.2, MNepeaada nepcoHaThHBIX JaHnpx paboTHuxa (0OVHAIMETOCA) M0 MPEICTARRTENAM MOKeT HLTh
OCYIIECTRACHA B YCTAHOBISHHOM ACHCTRYIOUIHM 3AKOHOIATEALCTROM NOPRAKE TOALKO B TOM 00nEME,
KOTOPEIA HeoOX0IHM 118 BRINOTHEHEA YRIAHHRIMH NPEACTARATE TN PYHKIHEA.

5. [lpapa patoTHHKEB, 00YHARMIANCH B3 0BCCHEHEHNE IMUHTED BEPCOHATLHLIX JAHTLIX

5.1, B ucnsx oBcClcHCHHA SAMATRL NEPCOMATRRR dampnix, xpanampxcs 8 [llkone, paGormmen,
oOvaamHecs  (poUTend  (1AKOHHRIE NPEACTABHTENH) MANONETHEND  HECORCPICHHOJACTHCrO
COVEOLICIOCH ), HMEOT NPABo:

5.1.1. Tomysars noaryk HAQoOpPMAIIG 0 CRONX TEpCoRATRILIY JANHLX H HX oOpaboTke.

3.1.2. CroBopHore DECNIATHONO AOCTYNA K CHOMM NEPCOHANBHBIM SGaHHMM, BEIHWAS TPABe Ha
HeEydeHne konni modoil aanuch, cofjepikalleli nepeoHANLHLIE JAHHEE PabOTHHKS, 38 HCETHOMeHREM
CAyHach, npeayeMoTpedisix peaepanbininvy saxonasi. [loayvenne yxasannoid uadopmaunm o caoux
MEPCOHANLHLEY JAHHEIX BOIMOKHD [Opu IHusoM obDpamenmus pabotauka, odyqamwmerocs (omx
MELTOJICTHETO HECOBEPIIEHHOAETHEND — €r0 poIHTe e, JMKOHHBX npejlcrasireaei] — K 3aMecTHTEI
JHPERTOPA, OTBSTCTEEHHOND 34 OPraHHIALUHI0 H OCYUICCTBICHMC XPAHCHHA NCPCOHAIBHBIN JIAHHBIX
paborHHkDs.

3. 1.3, TpeGopaTt 00 HCKTIOHMEHHN HIH HCTIPABTEHHH HEBEPHBIX W HCMOIHEIX NEPCOHATRHEIN JIAHHEX, 1
Tak®ke [aHHEX, o0paboTaHHLIN ¢ HApYmIcHHCM TpeDOBAHME NCACTEYHINGTO IAKOHOMATEIRCTE,
Yxazauuoe TPCHOBAHHC NOMEHO ORThH POPMICHO NMUCKRMEHHWM $EREICHHEM paDOTHHES HA HMH
anperTopa Llkome,

Ilpr orkase awpextopa [lkonk HCKMOYHTE MAM HCOPABHTE NEPCOHANBHBEC NaHHbIE pabDoOTHHER
padoTank,  ofyumomuiics  (poaMTens,  AKOHHRGD | OPENCTARHTENL  HECOBEPIEHHOMETHED
oOYMAIOIICTOCA ) HMEST NPABO 3a3BHTE B NHCEMERHOM Bie gupexTopy Lkons o cooeM Hecornacui, c

COOTBETCTEYHMIHEM 000CHOBAHMEM TAKOIT HECOrIACHA.
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[lepconantuuie JaHHEE OUSHOWHOrD XApakiepd paboTHHK, o0yqmoWMACE (ponHTEnh, 3aKoHHbLI
APEACTARATETh HECOBCPIICHHONETHE® OOYUAIMErocs) HMeeT NPaBO JONOAHNTE  3aselienHeM.
BLIPAAANIHM €10 COOCTBEHHYIO TOMKY 3PEHHA.

5.1.4, Tpebosars o6 wasewenns [1Ikonol Beex JTHI, KOTOPMM pafee DMK COODIICHE HEREPULIE HITH
HCNOITHKE MEPCORATEIEIC [JanHble paloTHHKE, ofyaainerocd oD0 BCEX NPOHIRCIACHHRX B HHX
ACETHMCHRAX, HEMPABICHAAR HIH J0TOTHEHHX.

51,5, Of%AI08ATE B cyIe mobkle HenpanoMepsic teicTans W Desneificrenn Lxoms npm obpadboTie
M IAATE ETO TIEPCOHANBHBIX JAHHLIX.

6. OfmiannocTd cyiLekTa NePCoHANEHBIX JAHHMX 00 oblecHedMeHH J0CTOBCPUOCTH  €rd
BEPCORATLHBIX TAHHBIX

f.1. B neagx obecnededia J0CTOBCPHOCTH MEPCONATEHE JAHHBIX PAGOTHHEN (0a3aHb:

6.1.1. Tpr npreme ®a paboTy B IKOTY NpeIcTarmaTe ynoiuosodennsm paboremkasm o
JOCTOBEPHBIE CBeAcHMA 0 cebe © mopaake W Obese, NPEIVCMOTPCHHOM 3aKOHOIATENRCTROM
Poceuiickoil @epepaiinn.

6.1.2. B cayaae HIMEHEHRS NEPCOHATBHIX JAaHHLX paDoTHRKa: GavMumns, AMA, 0T9ECTRO, ATPec MecTa
WHTEIRCTRA, NACHOPTHLE JAHHME, cBefeHnd of obpajoBaMMK, COCTONHHM FA0POBLA (BCHEICTRHE
BMARACHHA B COOTRETCTEHH ¢ MOIHIHHCKAM DAKMOHEHHEeM NPOTHRONOKAIAHKR IR BMIIOITHEHHS
PEGOTHIKOM EF0 JOMEHOCTHER, pabouHx obssaHHocTed B T.0.) coolimats of ToM B TedenHe 3 paboynx
JHCH C JaTh MY HAMEHEHHA.

6.2, B nenax ofecreqen d J0CTORCPHOCTH MEPCOHATLHLIX JAHNBX 00y HANAXCA:

£.2.1, PoauTeny, 3aK0HAEIE PCICTABNTEN HECOBEPLIEHHONCTHIX 00y aKIMxCH npR nprese B ooy
NPEADCTARRIOT YIOAHOMOUEHHMM padorHukam 1lIKoisl AOCTORCPHIE CBEACHMS O cefic M CBOMX
HECORSPITEHHOJIETHEX ASTAX.

£.2.2. B coryuae WIMEHCHHA CREACHMA, COCTARIMOUINY NEPCOHATBHEIE JAHNBE HECOBCPIICHHONCTHETD
ofyamoierocs crapwe 14 aer, od obazan & Tevenne 10 axell cooSiuuTs 00 IT0M YIOTHOMOSEHHOMY
paborauky kome.

6231 B cayuae HIMCHCHHA CHEICHHH, COCTARAIOINMX NEPCOHMILHLIE JANHKIC DY HAEDINSTOCH,
POARTENR (JAKONHLE MPEICTARNTENN) HECOREPIIEHHOICTHEND O0YHAIONIErocs B BOIPACTE /10 14 ex
O6gIAEE B TEYEHHE MCCALA coobUTE 00 YToM ynomHomMoseHRoMy pabornaky Lixons,

T O0TBeTCcTBCHBCCTE 3a Hapymenne nacToamera [lonowennn

7.1. 3a mapymecrnc nopaaka obpaboTin (cGopa. XpaHEHHA, HCOOILIOBAHMA, PACHPOCTPAHEHHS M
WUHTED) TIEPCOHAMLHAN JIAHHEX JODKHOCTHOE JHUQ HECET AIMHHMCTPATHBHYIO OTRETCTBCHHOCTD B
COOTBETCTBAN ¢ ACACTRYIOMNM JAK0HOIATCIBCTROM.

7.2, 3a HapymicHWe NPARHA NPAHEHHA W HCNOALIOBANKA MEPCOHATBHBIX AAHHEX W HCTIOALIORAHUN
HEPCOHATLHLX JAHHLX, NoRlexmes 33 coboil yuepd paborosareino, paboTHHE HECET JRCIRIITHHAPHYIO
W MATEPRANBHYIO OTBETCTREHHOCTE B COOTRETCTRHA ¢ JEHCTEYIOUIHM JAR0HOATEILCTEOM.

7.3, Marepuansuniii yuepd, HaHECeRHbI CYTRCKTY MEPCOHATHINX JAHHBIX 38 CHET HEHAIEHAIETD
XpameNds W HCTIQUILIOBAHEE TEPCOHAMBHEIN JAHHEX, NOLISKHT BOTMEIIEHHI0 B TOPAIKE,
VETAHORICHHBEIM JICHCTBVIONINM 3AK0HOIATENRCTROM.

74, llxona snpase OCYIECTRIATE 0€3 YBSAOMICHHA YOOMHOMOMEHHOIO OPraHa 0 JAUHTC Nps
cYOLEKTOR IePCOHATEHEIX TARHEIX ARiE obpalorky clelyIomnHX NepeoHalbHEX JaHHLNX:

- OTHOCAMMXCA K CYOLEKTAM NCPCOHANLHAIX JAHHLIX, KoTOpeix carssBaiT co Hlkonoii Tpyaesse
OTHOWEHHR (PabOTHHEAM );

- NOAYYeRHEX PaBoToMaTeNeM B CHRIH ¢ SAKII0UEHHEM I0TOROPA, CTOPONOH KOTOPOTo ARNSETCA CYOBeRT
NEPCOHANLHEN AAHHLN (0GYHMOUIHACA H AP, ). SCHH NEPCOHANLHEIE JAHHLE HE PACITPOCTPAHNKITCH, &
TAKKE WE MPEAOCTABNRIOTCH TPEThiM JHuanm Ges cornacns CyOLEKTA OSPLOHAABHBIN JAHHLX o
nenoaeayiores PafioToareies HEKIIDUHTETRHO [UTH HETMHEHH YKATAHHOTD J0T0ROPA H 1K1 HCHAS

AOCOBOPGE C E}"E'.EIEF.TGH ]'['EF‘-'.‘II‘HE.I'II:HHJ‘[ JAlIHLINS
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- ARIRIOUHRCH ODIHEA0CTYIHEME NePCOHATRHMMH JAHHLMH;

= BEITIOHAKMIAY B ¢¢DF TOMBKD havuiimm, HMeHa B 0TICCTEA CYORCKTOR MEPCOHATEHEIX JTAHHL ;

- HEOOXOMMBEIX B UEMAX OIHOKPATHOMD AONYCKE cy(BEKTA NCPCOHATLHMX JaHHLX HA TEPPHTOPHIO
OOPRI0RATENRHOTD YUPESHKICHHS HIH B HHEX AHAIOIHYHELX HEIAX;

- BETOUEHARY B HHGOPMATHONHEE CHCTEME TEPCOHATRHEIN JaHNLIX, HMCIOMAE B COOTBETCTEMH C
HeICPATEHBIMH JAKOHAME CTATYC (elepiibHelX ABTOMATHEIHPOBAHHMX HHOOPMALMOHARX CHETEM, @
THERE POCYZAPCTBEHHER RHPOPMANHONHLIE CHCTEME NEPCOHLTRHEIY JAHHBX, COTAHHEIX B 114X
SAUNTE GEIONACHOCTH MOCYIBPCTES H 0OUICCTECHAOTO nopaIKa {BoYan Sasel 1anybix, GopMapyessie
8 cafan ¢ B

= 0DpaGarHBaeMEIX Del HCTOIRIOBAHKA CPEACTS ABTOMSTHIAUHH B COOTRETCTEHM € (elepainHbiMe
MKOHAMH HAH HHLIMH HOpMaTHEMBIMH  axtami  Poceniickoil Penepaumn, yeTananiwsasonmmH
TpefOBAHAA K 00CCIeUEHRIO DEIONACHOCTH NEPCOHAINRHAIX AHHEX TPH HX obpaboTie 0 K coBLOME R0
npas cyDLeKToR NePCOBATRHLI JaHARX. Bo BeeX ocTaTLHEIX ciryuany Paloroare s obssan RapasATs
8 VIOIHOMOUSHHE OPrad no TaliuTe npan cydbeRToR COOTRETCTRYIONICE YREAOMISHHE,

JOKYMEHT IIOJAIIMCAH
SJIEKTPOHHOMU ITOITUCBIO
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